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Name:_________________________________________________________ Date:___________________

21st Century Skills
Self Knowledge

LESSON 9
Time ManagementThings to Do Today

� ings To Do Priority  Plan
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________

1. Did I complete each task?
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
2. Did I complete them in order of priority?
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
3. What could I have done to improve my time management?
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________

DIRECTIONS Write fi ve things you need to do today. Prioritize the order in 
which you will do them. Then make a plan for completing each item.

DIRECTIONS Evaluate the plan you made and answer these questions. 
When you have answered the questions, submit your work for evaluation.


